Hosei University
Global Business Program (GBP)

Web Class Registration Guide
<Ichigaya Campus>
2025 Academic Year / Fall

< How to Complete Class Registration >
First, check the “WEB Syllabus”.

Temporary Registration:
Register classes on Hoppii "Class Schedule"

’ Automatically registered in LMS(WebClass)

[ Classes begin (on September 18, 2025)

Official Registration:
Register classes on the Information System

Modify officially registered classes (cancel or add)

Modification of Registration:
on the Information System *if applicable

< Schedule >

No. To Do Period System to Use

Up to the day before Hoppii “Class Schedule”
each class starts* !

* 2 days prior to the start of classes AL.JtoumancaIIy reglster”ed
for Liberal Arts Courses in “LMS(WebClass)

1 | Temporary Registration

September 25 (Thus)

2 | Official Registration
~September 29 (Mon)

Information System

October 8 (Wed)

Information System
~Qctober 9 (Thus)

3 | Modification of Registration

There are two steps to register your classes; Temporary Registration on Hoppii “Class
Schedule” and Official Registration on the Information System.

Your class registration is not completed until you finish the Official Registration.
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< What to Prepare and Check BEFORE class registration >

+ Student Handbook

+ Web Syllabus

+ Account ID/Password

+ Grade Notification (except freshmen)

1. Temporary Registration

) Up to the day before each class starts*
Period _ _
* 2 days prior to the start of classes for Liberal Arts Courses

System to Use | Hoppii “Class Schedule”

Site URL https://hoppii2025.hosei.ac.ip/

During the Temporary Registration, register classes on Hoppii “Class Schedule” as follows:

1. Log in Hoppii
Access the above URL:

@ To enter Hoppii, you are asked to enter your user ID and password

o A2

2¥Ry FI—F LR T LHARE

EFa U7+ Ok E. ARBEERSG LORY H56T 0770 bafi>TIIEEW.
—

Welc)

[3#% - BEAOBHLE]

@ A
8/ —BREEEROAIILITAVEECDNT
8A13A~198 3 —FHERBOH. ~NLITAVERELETS.

®J§'3Cf~ EBUR—2)L (Hoppii) ~o FEXEY AT AECH5M5AA<IEE .

o718 —Ex: PEZESXT

2-4ID(USER_ID)
SR12BLE. SHVEhE T —AICEEEN VTS, 208MECREZ. JERLRDET,
SRLIBMEICVERV TV BMUaDE TS, BRICEEERT 3E0ICOVTiE. 08BN SRERDETOT. 0L THRILS L.
8/4 &%FFy FNI-UTAFLAORETIEEFIUANA » rOEREERICE LRSS0, SERFeASSVEFTEFLILSS. FEET AT LAOBESFE
LTFOERRIC2VNT. JHEELSULIBBWEULET.
- EBOEFR (PC- AT — I - 971y NE) TEABIC Thosei-wifi) [CHELMIL
- #EHOER (PC- AX—hTA2 - #7w E) TANICREESATLAEENMY #FTAMPREFEL k. RETERVERICHRDET
- BRHFEOREDFEN—ILE. BHSONESE. SAERITHRATS
FFHETTANETOBEEDR < ARLTES
8/4 FETEIATAT PPRLAZR] ZUTVBRESEPTAMETEE. UTOL30H-EXERRALTWA L

[FEADBH5E]

7/10 WebClassTITDFA MEC DT, ETEHEFRLTVIESHSBD. UTOLDMEEETILEERATAC SR RnET,
-BEABICTSUOYEREST. TRTHRY] 28T
-SRI SUH oS0 eE
Ty EI—OIREERERTERLLSS. FTAMEENEL (EESIVR. FHOMBBRESEL<ERSNBNT LA B0ET,
#EFr. EROEVEMTERFZ LAV TIZEL,

7/3  FEREIATLCEEMOSE (BfoRE J50Y. 47) TARCEHERTIEILETEERA.

Ja—#1D% 2 2%>% 3 3 (masking
USER_ID)

X7 —F(Password)

04 >(Login)

CooYq EmEE2017F88R7BKERE
EBLELE.
7594 OCookiek 5

BWeb* 1 FFAQ. QBA; EBEC LT,
http://netsys.hosei.ac.jp/faq/faq_Change_PW.html

Click “LOGIN” button.
Enter “USER ID” and “Password”.
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https://hoppii2025.hosei.ac.jp/

€ To switch the language Japanese to English on Hoppii

» R=FIUbVT > BAFE ®

BASE

*HZHARETY

K& () EEYIBIZ-RE (AT HOTIZ-HotA)

FEES kei_user

FRETS®R

XEX, TWeblBriRl XAyE—2) §iF, EENICOT, 2 LTIHRIEEL,

—ILT BRSNS = (ZDLY

A— LT A—LFELZEEHU, [A-LCELTE] ZFTyHLTIEE,
TWebBRiRl [XyE—o) [R5T1—)L (k- BELRE) | OF Ty IUCEBNESELET,
COR-SOTICHS [HERE] TRRFETUET.

WebiBmiR Ayt—-y BRTTa-)L UKE - BmERE)

* SERE

* THA DORR

@ Click “/@AZRRE" button.

@ Click and choose “S&Bi%E" (“BAFE - “RFE")
@ Choose one of the designs. (51 >~ D&EIR)
@ Click “S2E{RF" button.
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2. Complete Temporary Registration

The Temporary Registration is important. Once classes are temporarily registered on Hoppii, they
will automatically be registered in the LMS(WebClass) as well. Class reference materials and

announcements will be uploaded to the LMS(WebClass). This may include information about

capacity limits and the holding of a lottery after attendance at the first class etc.

@ To register classes temporarily

portaltop  Online Bulletin Board ~ Message  Scheduler  Class schedule  LMS(WebClass) Personal settings

» portal top > Timetable Weekly Display

Timetable Weekly Display | Timetable List

Class schedule ®

WEMERRUEDSAT, BEORBREF>TIEEW.

FETFES kel_user FiE: FF2 RELEEFHII-FE

x [ [#HE] FERThTL3ES BEE0EIC ) FERshEy

mﬁ HBBRUEHNAR. BEBRUCRVCERDI A,
1 BRYATAMSBRL TSV,

H*BFHOEXAESRISHSEIEYY. WFHORELESRTIHSE

)

Monday Tue Wed

Thu Fri sat

[A4003 48758 API(£)
510 [z

HEAGBEEFRTRSED FEA. HERICRICRTIZ3EREOTIFE LI,

#EI—F @ 8% =) BiIR

7

[ Fosmescss | [ @8vs | [ #BLs |

BEI-FEAALT MEERT K222 IY
YO TBEEERENRTEINET

BHOEXETRT BEICE OB REVE2IUvILET

B®IC TBHT R REVEI Y ITRETROBEFFRE L 40 BERICERIRRE
NBESICHDET

MEXoRER) PSERLLEERR. BEERELLRVTESD FtA. EXEBER
(&, BEFSHERICERSATLNSERLTIEIL,

@) Click “Class schedule”.

@ Click “IBZ0DIRE TR’ (Temporary registration)
@ Enter a Class Code in the space of “{%% J— " and Click “ISZ X1

@ The class will be displayed.

® Click the “E#%9 2" button. (Register temporarily)
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HERLBEERTEISD FHA. BEEICRICRT I 3EREOTIREC LT,

Bga—p [eE2) @ =] BHIR

Introduction to Organizational Management x 2
e

TOEMESHS BRIZ EL3

T14avo#R : Eo5/xussms> Bwebcassy > s>

B¥I-FEAALT MBRRR) £H220Y
Vv I TBURERENRTINET

EHOBREEERTBMICIE (TOBIM K& I v ILET

BEIC THRT 31 200 ) v 7T 3B TROBEFFREL L ORPIICERLSRRT
NBESICHEDET

MExoREH HoERLCHAE. BERRLIRVTESD EEA. EXRCEEER
(3. BEERBEHPICERS ATLDSERLTIEIL,




@ To check the reference materials and announcements for classes for which you have
temporarily registered, click [ button of each class to move to LMS(Webclass).

€ To switch the language Japanese to English on LMS(WebClass)

» portal top > Timetable List
Timetable Weekly Display | Timetable List

® (4@ TS FE@ShTu38a. SRE0RC U FRRShEy  Pvoso®: Br5/ussks Dwebchssu> oo
Timetable List

szopeg ¥ [EROESS] HSBSLLNER. BESELEBVERRDIEA.
ERGEEREE. BEREERTICRES AT APSESL T<EEN.
*BYHOESEFBET SBARETE. ATBOREEERRTZRAR
BFWEERUESAT. BROESEEAO T<EEW.

FEFES:kei_user FE: FED SLEEFRIT_FE

Course year Timetable number Time Schedule Name Time of the day Classroom Lacture Period
2025First semester A4003 AES A Monday/2 2025/04/07
=0 Ee) 2025/07/21
2025First semester AS501 o ganizational | Tuasday/2 2025/04/08
click 2025/07/22
2025First semester R4223 - 5 Mancarnt
Ir n.t tional Manage 2025
N
Concentration, etc I L B4 TALA-F  BMEE-  HE ZoBe  BS=a—-
2025First semester 25052803 EEE ozs)iiE) & O g
SALS1> Class Materials
Other information

C Class #1

> EBCATORSENS

Calss #2
@ Click your account name.
“* H ”
@ Choose “English”.
€ To view the manual files of LMS(Webclass)
A WebClass ®Z< FEwmgs wa
Introduction to Organizational Management (2025-F5H1-N2)
Course List
Course Material My Reports Course scores-= Attendance Other tools~ Course~
User Settings
Timeline Class Materials
c . Class #1
WebClass - Manuals Close this window
# Get more previous record
Points to note when executing course materials §
Details
Please do not start the course material while other material is open.
1t may cause an error and the answer or course data may not be recorded correctly.

System Requirements

The system supports the following browsers, smartphones, and tablets.

x Some devices or browsers cannot play movie or audio, download or upload files.
Browsers (latest version)

* FireFox

+ Firefox ESR

* Google Chrome
+ Microsoft Edge
+ Safari

Smartphone and tablet
* Android 8+ with Chrome

* iOS on iPad or iPhone (latest version)

Manuals

PDF reader is required to view manual files.

» WebClass User Manual
x This manual is for the users

@ Click your account name.
@ Choose “Manuals”.

3@ Download “WebClass User Manual”.
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2. Official Registration

maintenance.

11:00 A.M. on Thursday, September 25, 2025 ~
11:59 P.M. on Monday, September 29, 2025
- Not available between 8:00 AM. and 11:00 A.M due to system

- Print out or save “Course Enroliment Notification” PDF for the confirmation.

Period - When an error occurs during the registration procedure, make sure to
correct it or contact the office WELL BEFORE the end of the registration

period.

There may be time delays.

- Official Registration entries on the Information System will be linked to the
LMS(WebClass) every morning during the Official Registration period.

System to Use | Information System

Site URL https://www.as.hosei.ac.jp/kyomu/index.jsp

1. Access “Information System” (above URL) and log in.

I —IDe) A - FEASL., [OF
AR AL AT
Input vour USER ID and Password, then
click the login[4F-_/] butten.

HEREHTTAN

¢ EERET AN

2=t —ID I AT-FEENSE
|/ If you do not have your [ID
Password

Registration, Class Cancellation.

Page 6

The assigned USER ID and
Password are required to login
Uo “Information System”.



https://www.as.hosei.ac.jp/kyomu/index.jsp

2. Click “Registration Application” to register the classes.

1 1083 ~=v1 |[eo| FTHE[20 V]
BE Eo  1EA iEE

1 FE  |[FE]/Important [rack B -y
2 S5 | [ News o5 T 7
3 5| (i) News o5 T 7
4 21F B

[ Click "FE{& 55" (Registration Application) ]

3. Choose the classes to attend.

o 25

JE{E 55 / Registration Application £ 55:[A 5% I / Application Status Screen

DR 0170 A3 173 | smsees | [@DIFIR/ Log out
(ARDO10PCTOL) (7 BN

¥ B3R / Application Status Screen

e38 | Register Web3582
“ Web Syllabus "7

2P 1EER / Student Information

-
Click “Add Class” = Click “Delete Class”

P4 EHES / Student ID 9979999 24 R E / Student Name iizeii)w

FEES e Caay e BE 5/ AitaionCaegory R Click “Applied Classes” to make changes.
-G R Law DX SRR La

Faculty / Graduate School Department / Major .
GIRESEE D - gresmemszsnomenme | OU C@N Make changes by the end of the official

* 1. EEAESICE BB NIL E I CAF TR FREFT-> TS,

3 Please contact the office immediately in the case of a change in address or phone number

TBIZ7 7 3 1§3R / Class Option Information.

registration period.

-

~

SHEE =B

B 16875955258 Tanvary 25,2017 16:39:25)

2016 FEfE / Year FHA/ Spring Semester EeEE IR 2t for (FIEIENEEHEAMIER &M RIA / Anticipated ye/ completion)&#SELT:, ¥IFE BBF / Decision Date and Time? 2017801825

PRAZTHALCH— VI ESHEDE, P EMEETEEI T, / If you move the cursor over the text with the dashed line, you can real the full text.
O n—uL%ehess. BETS-ATERATEE T, / If you move the cursor over the "I", you can confirm the details of thdll or.

T T DER / Teon Classifica FHEOXEN | Add Class (=) #4+B OB Delete Class

EBEEHE / Applied Classes

tatuses ‘
FIERE /Regiersd Classes |2 FUSHME | Complted Classes |

T BIERH / Registered Classes

BEHA / Peiod B/ Term A / Monday K / Tuesday

7/ Wednesday \x / Thursday |$ / Friday ‘i / Saturday ‘

A / Year Round

BSH / Spring Semester
FFFHARTE | Fiest Half of Spring Semester
B HAEY / Second Half of Spring SMEP

-

Check the day and period of the class which you

1B5FR / Period

l &)
TAEEH / Fall Semester

FAFEARIE / First Half of Fall Semester
FREEHAEF  Second Half of Fall Semester

want to register and click (.
Available classes will be listed.
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o AT 0B 0170 A3IE 1S58 | srsee | [BOJ7ak / Log out

JE1E 5 / Registration Application #¢245%} B ;ER B / Course Selection Screen (ARDOI0PCTO2)

» BB5EIASREE / Application Status Screen B 548 1%4REH / Course Selection Screen

A NESR / Student Information

FAEETHS / Sdent ID ‘9929999 ‘?t&g / Student Name éﬁiim-)
FEES . 453 / Affiliation Category i P IARE / Student Status JBH / Nomal $S2R { Group A
iﬁﬂ DISplayed Resu ItS Eﬁu Major SERTR Law =3 / Sub-Field SSIT— 2 / Sports Science Tnstitute

PR B RS (B
Address / Phone Number

TP, EEESICER B NULE I KFTTREFEOFT- TES .

3 Please contact the office immediately n the case of a change in address or phone number

‘?189—0014 FREHRRHTHEEETR2—17 -1 va 1215 (03-9999-0000) (03-9999-0999)

FECLF4E / Classes

#2060

20165 / Year FASFHA / Fall Semester

11—t jm‘—i/”

| CEIRTEDIRHE / Selectable Course in

| e (B (st [ Tl [t g |Gty |Otsmonion | s Pepacoest | SR |crit o
' O :mﬁ 2226 sl EREEmE i W Ui 20| 1A
: fo jmﬁ Ao618 Hraporokes | BeESmanne) [PEER o mrE a0/ —iE
s fo TME ao2ss BT swngqenng, FARE O TrE 20| —i
X
+ o jmﬁ Fo104 A UL O L R ko B il 20/ 1A _

E4R | Select
B3 /Back

Please select a class which you

[P EEEDR / Print | [ A A= 2—~R2 / Main Menu|

(c)Hitachi, Ltd, 2003, 2007 All rights res

want to register and click “Select.”

The classes which you have registered are shown on Application Status Screen.
Please click “ “and do the same to register other classes.
Note:

- Please check the class code, instructor's name, day of week and period carefully.
- There may be some classes with the same title.

- The class title could be omitted.

4. Click “Register” to complete the Official Registration after all desired

classes are chosen.

SB4F / Year Round
H5HA / Spring Semester
ZPHARTY / First Half of Spring Semester
BT | Second Half of Spring Semester

TBE6R / Period

FASHA / Fall Semester
FLSHARTH / First Half of Fall Semester
FA2PHAT%Y / Second Half of Fall Semester

Rgh- 2O

Intensive / Other
[m® N0 8 Functon  [#A/Temn REEM/ClasTile  |BLHE Istuctor | $ 90032/ Campus  |Hfil/ Credits) | 5P SRR / Tntensive Class Period [£5—/Emer |
| ® \ \ | | | | | |
Cwenvsra

Web Syllabus FafE5 5 B R#SEERE / Courze Enrollment Notifitaton

H71(B3E8) / Out Put (Japanese) H71(32ZE) / Out Put (English)

(2 BEEDR / Print | (B4 A= 2=~ / Main Menu |

(c)Hitachi, Ltd, 2003, 2007 All rights reserved.

Note: It is possible to change the registered classes within the modification period. After changing
classes, do not forget to click “Register.” See “Modification of Registration” for details.
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5. Click “Out Put” to print out the “Course Enrollment Notification” and

keep it until you get grade.

04 - E 8 001 B310 168522532080 EHFEGE) Bo472k / Log out

FE{E H154 / Registration Application {IP§5E Ed / Result Screen (ARDO10PRS01)

b EBCE{ATEE / Application Status Screen  » #LIBFZ I / Result Screen

FRABERSEANE ¥ 52 TLEL 2, / You have completed the registration.
RIEF BRETEET Y L. T FHEEL T <AL, / Print out Course Enrollment Notification and confirm all information again [ARM0001901]

FRIES I BRSHERE / C

‘ +771(B438) / Out Put (Japanese) H77(3558) / Out Put (English)
A REEAES / Back to Application Status Screen

Please make sure that:
- The classes shown on the form are the ones you registered,;

- No errors have occurred.

After officially registering on the Information System, registered classes will be linked to the
LMS(WebClass).

IMPORTANT!

You need to click “E85& / Register” button to complete the class registration procedure.
Printing out your “Course Enrollment Notification” is important. If there are any questions
about class registration, consult with the GBP Office of Academic Affairs WELL
BEFORE the end of the official registration period.

Your Class Registration is completed!
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3. Modification of Registration

Students can maodify class registration during the modification period in each semester.

11:00 A.M. on Wednesday, October 8, 2025 ~
11:59 P.M. on Thursday, October 9, 2025

- Not available between 8:00 A.M. and 11:00 A.M. due to system

Period maintenance.

- Need to modify on the Information System. Modified information on the
Information System will be linked to the LMS(WebClass) once a week.
There may be time delays. It is recommended to register the same
classes on the LMS(Webclass) as well.

System to Use | Information System

Site URL https://www.as.hosei.ac.jp/kyomu/index.jsp

During the modification period, you can change your class registration in the same way of the official

registration.

AT Click “fB{ZE358” (Registration Application),
NOT “BIZHUE" (Registration Cancellation).

- B BEIEENR
<% o PR
gt

Note: You cannot change your class registration (cancel or add classes) for any reasons after the

modification period.

< Contact for Hosei University Web Registration >
GBP Office, 1%t Floor, Ouchiyama Bldg., Ichigaya Campus
Email: gbp@ml.hosei.ac.jp
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