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As of September 1, 2021

Web Class Registration Guide

KIchigaya Campus>

2021 Academic Year / Fall

Class Registration Process|

\/ 1. Check timetables and syllabi
v 2. Temporary class registration on the Learning Management System
v 3. Classes begin
v 4. Resister classes online on the Information Portal (official registration)
v 5. Modification of Registration on the Information Portal (if applicable)
v 6. Complete registration
N

< Schedule >

To Do Period System to Use

Temporary Resgistration

~September 17" (FRI)

Learning Management
System (LMS)

Official Registration

September 25" (SAT)
~ September 27" (MON)

Information Portal

Modification of
Registration

October 6™ (WED)
~ Qctober 7" (THU)

Information Portal &
Learning Management
System (LMS)

Please make sure you keep to the schedule. Time is of the essence.

There are two ways to register classes. temporary registration on the
Learning Management System (hereinafter, referred to as LMS) and
official registration on the Information Portal. Both registrations are

required to take classes.
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As of September 1, 2021

- Student Hand Book

+ Web Syllabus

- Time Table

+ Account ID/Password

/ (Preparation for class registration] \

k. Grade Notification (except freshmen) /

1. Temporary Class Registration

As for temporary registration for class, you can register on the
Learning Management System (LMS).
The LMS is a system for conducting more effective learning using
ICT. It can be used from PCs and smart devices. To refer to the
materials uploaded by the instructor, you need to register for the class.

€ Temporary Class Registration Period

~ September 17th

€| Temporary Class Registration Website

https://hoppii.hosei.ac.jp/portal

self-registrationable

4% MEMBERSHIP

self-registrationable class

I Itis a list of a registrable class.
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® Click Home.
@ Click Membership.
® Click "self-registrationable class".

@ Enter Class Code.

Class code search is an exact

match search. Please note the case.

® Click “Search”.

® The class will be displayed. If "Regist"
is not checked, check it.

@ Click the “Regist” button.

You can also search by class

name.


https://hoppii.hosei.ac.jp/portal

As of September 1, 2021
2. Official Class Registration

As for official registration for class, you can register on the
Information Portal. After completing on the Information Portal,
course registration contents will be overwritten on the LMS.

& Official Class Registration Period

11:00 AM. on Saturday, September 25", 2021 ~
23:59 P.M. on Monday, September 27, 2021
% Not available between 800 AM. and 11:00 AM. xMaintenance)

X Must complete ‘class registration’ within the above specified period.

X Print out or save Course Enrollment Notification PDF for the
confirmation

¢ When an error occurs during the registration procedure, make sure to
correct it or contact the office before the end of the registration period.

¢ Official class registration information on the Information Portal will be
synchronized with the LMS every morning. There will be a time gap to
be synchronized.

€| Official Class Registration Website

<Information Portal Site>
https.//www.as hosei.ac.ip/kyomu/index.jsp

[Process of Official Class Registration]

Access “Information Portal Site” and log in.

Click ‘Registration Application’ to register the classes.

Choose the classes to attend.

Click ‘Register’ to complete the class registration.

Print out the “Course Enrollment Notification” and keep it even after the
registration being completed.

@®»OEE
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https://www.as.hosei.ac.jp/kyomu/index.jsp

As of September 1, 2021

1. Please click the following link: https://www.as.hosei.ac.jp/kyomu/index.jsp

Access “Information Portal Site” and log in.

ﬁhe assigned USER ID and \

I —ID&) AT FEAAL. [OF
E— AL o AT
Input vour USEE. ID and Password, then
click the login[[F-{ 4] butten.

password are required to log
into ‘Information Portal Site’.

-t HAmETTAN

JAT—F | EARETTAN

/ X Please input your Student ID
Card letter with a small
character.

S —ID, AT FFEENSE
1/ 1f vou do not have your ID
Password

Registration, Class Cancellation.

ke.g.)18F9511—>18f9511 J

Click “PB{EHE (Registration Application)”

O O o M

BE [En (@8l HE
1 = [ =% /Important [mLac# B s
iz 2 256 | [E&] News ofs T 7
S 3 23| [EH] News ot T iz
>+ o 7R 4 2iF R B
- iEEernss
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As of September 1, 2021
2. Choose the classes for registration

Click to ADD a class | =) Click for DELETE a class
Click for Applied Classes

o B 05 (B 0F0ASIE TSI | pirteen | [@B0F72E / Log out

JEIE 55 / Registration Application H 55:[A % B / Application Status Screen (ARDOI0PCTO1)

¥ EiEE A TEIERIE / Application Stafus Screen
e Webs 511 | BUEEAISIIRIA | Grade Notification | | ZEREiEmEREN

A [H4R / Student Information

SeErERE £2 , HHRE

FEIES / Smdent ID 9525999 FEEF ) Student Name (Hosei gakusei)

SPEES / Student Category FERE FABE 51 / Affiliation Category H—8 ZPEIARE / Student Status 3B/ Nomal D52/ Group A
g wory =

e te et e TR B Law =7/ SobField SSIT =3 / Sports Seieace Institote
PR 5 T180-0014 REMETHFRAEELR2-17-1E7 Y1215 (03999 -9999) (03-9999.9999)

Address / Phone Number

% R, EREES - ERS G UL F P INCAF CERE FEREE T TR

3 Please contact the office immediately in the case of a change in address or phone number

FEfE77 237 1§%R / Class Option Information
SHERE e

2016 5EfE / Year FFHA/ Spring Semester ZeREE IR ion for Regi (FIEIRE EeRsEDH R &I / Anticip| ed vear completionI& 7S JE L7z, ¥ITE B8F / Decision Date and Time: 2017801825
B 16855673 25 | Janvary 25,2017 16:36:25)

WRAFT RNV D ERE, 230
Oih-vLEEh e Bx. BIETS —ATERD

STT&E F . /I you move the cursor over the text with the dashed line, you can 3, ad the full text
Fd. /If you move the cursor over the "1", you can confirm the details of the error.

‘ e py=r=—r |
" 1
T ATVDHE  Teon Classiication [+] HBDIETD /Al Class ()48 AR Deles Clas P P | Registered Classes FREFHE | Compleed Clases |
)
FRIEFE / Registered Classes
B5HA  Period B / Term A / Monday K/ Tuesday K / Wednesday o / Thursday % / Friday + / Saturday

SEEF ( Year Round
1A / Spring Semester
First Half of Spring Semester
/ Second Half of Spring Semesteg

1B / Period

FAZEHA / Fall Semester
FREFHABIF / First Half of Fall Semester
FHEEHAIAYE  Second Half of Fall Semester

Please check the day of the class which you want to register
and click . Available classes will be listed.

# / Registration Application fic. 2%} H :Z{R @i / Course Selection Screen

HLIE8IE / Application Status S—

Selection Screen

. ‘ EEEE
Displayed Results e e (B gt
lE’ﬁ-‘Aﬁ?hﬂmn Category i 2 JRHE / Student Status IBE  Nomal D52 f Grou
HFE Law g 'gf‘“mm HESE Lew | 9— 2/ Sub-Field SSIT=3, / Sports Science |

T EaEES (R (%%
Address / Phone Number

{1, EEE SIS B B e A CEEF AT T,

3 Please contact the office immediately . ) the case of a change in address or phone number

T180-0014 RESHEFAHTRBEESLR2-17 - 1EH70a2 1215 (03-0000.0000) (03-9909-9009)

FERLTIE / Classes
B 201650 / Year FASAHR / Fall Semester i I TR THEHEE ¢ Selectable Course in
11— [ ~=v[1|[Go|| FT AR
BE BN BEQF oo BOLDEH,  MAES.  Rvuiz) BN [ERAE G [HREDHE T8 R Every
Ne. Tenm | Class Code Required Class Grovp | Instructor Name | Campus Credit(s) | Classification Administrative Department |8l | Other Week
E
) SRR . . st A [ I
1 P2226 EET EERLE 28 Hosei syokin Iehigaya 20|Hy & La
nyapo ! o JEEE AR s “ .
2 A0618 dErAINOEESTES | B BRBMFEREE) s N Ietagaye 40/ E EE
- y yaig, | EEEE Tl e »
3 A0298 Bt BB ImFHAE) hom syokuin Iehigaya 20(hHr & EH
Elementary Health and ' . SEERE s o
@ 2L Physical Education BENBCHNE g iokin  Teva 20/t & LA

E3/Back

Please select the classes which you will register for and click ‘Select’.
The classes which you have registered for will be shown on Application Status Screen.

Please click ‘ and do the same for other class registration.

*NOTEX
+ The class title could be omitted.
+ There may be some classes with the same title.

- Please check the class code, instructor's name, the date, the day of week and period carefully.
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As of September 1, 2021
3. If all desired classes are chosen, please click ‘Register’ to complete the class

registration \_f—\
- - - It is possible to change the registered
hZPHA ¢ Fall Semester . . o o
SRS Pt Half o Fal Smester classes within the specified period on Web.
ThHER{AS | Second Half of Fall Semester i . i ,
Please click ‘Register after change the
B pron St class.
& SPHARITF / First Half of Spring Semester
FZHATEY / Second Half of Spring Semester e
/ Perio _ P
TEFfR / Period / \
FAZPHA / Fall Semester ~
FRHARTF / First Half of Fall Semester )
ThER{AF / Second Half of Fall Semester |

Rip-£0i
Intensive / Other
[m% o, [# Foocton [/ Ten HESEM/ClanTale  [JILHE Imtuctr ¢332 Campus  |¥fil/Credit) | S SRRMAR ) [ossive Class Period [z5—/Emer |
| [E3] \ \ | \ ! ! ! |
Weby 51
FRIEE 17 BRSBEAE / Course Enrollment Notificaron

 Web Syllabus 7

H71(BZEE) / Out Put (Japanese) H71(FEE) / Out Put (English)

| BEENRI / Print | [B) A1 2 X=2—~R® / Main Menu

()Hitachi, Ltd, 2003, 2007 All rights reserved.

4. Click “Out Put (English)” to print out your Course Enroliment Notification and keep

it for reference. \_f_\

Please make sure that
=4 1 The classes shown in the form are the

A / Registration Application LIFEEF ] / Result an A i
T ones actually registered for;

@ There are no errors occurred.

FEISEREEHAE 315 TLE L7, / You have completed the registration.
FRiEH BREEDEMEE L AL FIEERERL TGIE, / Print out Covrse Enrollment Notification and confirm all infmma\

RiEE 51 BR800 Course Enrollment Notification

H(BAZE) / Out Put (Japanese)—‘ H71(3E28) / Out Put (English)
EIFERREENES / Back to Application Status Screen

J

IMPORTANT!

Please click ‘Register’ to complete the

registration procedure!
Print out your “Course Enrollment Notification” for

the confirmation. If there are any questions about
class registration, please consult with the Office
of Academic Affairs (GBP/SCOPE office) well.

Class registration is completed!
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As of September 1, 2021

3. Modification of Registration

Students are allowed to modify registration during a specified period of
each semester.

€ Modification Period

11:00 AM. on Wednesday, October 6%, 2021 ~
2359 P.M. on Thursday, October 7, 2021
¥ Not available between 800 AM. and 11:00 AM. (*Maintenance)

* Need to correct on the Information Portal and the LMS both. Modified
information on the Information Portal will be synchronized with the
LMS every morning. There will be time gap to be synchronized. If you
are in a rush, please modify the registration on the LMS by yourself.

[Modification on the Information Portal)
During modification period, you can change your course registration with
the same way as official course registration. (Ref. page 4.

X Start from “FEIZE855", NOT “BIZEUE”.

[Modification on the LMS by yourself]
If you want to add a course, please follow the guide on page 3.
If you want to cancel a course, you have to take a procedure on the next
page.
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As of September 1, 2021

@ Click Home.
@ Click Membership.
® If you are not on "registrated class

& MEMBERSHIP

orshi "
@ d class
. Viewing 1-30f 3
n

page, click "registrated class" tab.
@ Check the class to unregister.
® Click the Unjoin button.

® The message "Are you sure you want
& emsensiite to unjoin the following sites?" is

confirm change displayed with the class name and
code.

@ Click the Unjoin button.

Contact Number for Hosei University Web Registration

GBP/SCOPE Office, 1° Floor, Ouchiyama Bldg., Ichigaya Campus
TEL: 03-3264-9957
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