Hosei University
Sustainability Co-creation Program (SCOPE)

Web Class Registration Guide

<Ichigaya Campus>

2024 Academic Year / Fall

<How to Complete Class Registration >

Check the syllabus

Temporary Registration:

Register classes on the Learning Management System

Classes begin

Official Registration:
Register classes on the Information System

Modification of Registration:
Modify officially registered classes (cancel or add)
on the Information System (if applicable)

< Schedule >

~Qctober 10 (Thus)

No. To Do Period System to Use
Up to the day before .
* Learning
: . each class starts
1 | Temporary Registration Management System
* 2 days prior to the start of classes (LMS)
for Liberal Arts Courses
2 | Official Registration September 30 (Mon) Information System
~ QOctober 2 (Wed)
e . . October 9 (Wed .
3 | Modification of Registration ctober 9 (Wed) Information System

There are two steps to register your classes; Temporary Registration on the Learning
Management System (hereinafter, referred to as LMS) and Official Registration on the
Information System.
Your class registration is not completed until you finish the Official Registration.
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< What to Prepare and Check BEFORE class registration >

- Student Handbook
+ Web Syllabus
- Account ID/Password

+ Grade Notification (except freshmen)

1. Temporary Registration

Up to the day before each class starts*

Period * 2 days prior to the start of classes for Liberal Arts Courses

System to Use | | earing Management System (LMS)
Site URL https://hoppii.hosei.ac.jp/portal

During the Temporary Registration, register classes on the Learning Management System
(LMS) as follows:

1. Log inthe LMS
Access the above URL:

Click “#AS58:E(SSO)” (Single Sign On) at the top right of the page.
To enter the LMS, you are asked to enter your user ID and password.
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2. Complete Temporary Registration

The Temporary Registration is important; the reference materials are uploaded via the LMS
for some courses; instructors may require you to attend the first class to draw lots due to the
limited class capacity, etc.

222 Sites | .Taro

Economics I ~ science I

RERSHIP % Link

self-registrationable dass
SlassName :

I Please input year, the class code or the class name of the registered dlass, and search.

self-registrationable

%% MEMBERSHIP
registrated class ~ self-registrationable class @
Year: 2018 ¥ | (lassCode | AATEST
self-registrationable class
ClassName :
It is a list of a registrable class. ‘
Viewing 1 - 1 of 1 sites
show 20 items... -
Regist ClassCode (ClassName = Instructor Week + Period Description
@ AATEST Jurisprudence I 01 |8 Tue3 FEH ... (More)

@

Click “Home”.

Click “Membership”.

Click “self-registrationable class”.

Enter a Class Code.

Hint: Class Code search is an exact match search.

Click “Search” button.

The class will be displayed. If “Regist” is not selected, check it.
Click the “Regist” button.

Hint: You can also search by class name.

N0 OO
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2. Official Registration

Period 11:00 A.M. on Monday, September 30, 2024 ~

11:59 P.M. on Wednesday, October 2, 2024
- Not available between 8:00 A.M. and 11:00 A.M due to system
maintenance.

- Print out or save “Course Enroliment Notification” PDF for the
confirmation.

- When an error occurs during the registration procedure, make
sure to correct it or contact the office WELL BEFORE the end of
the registration period.

- Official Registration entries on the Information System will be
linked to the LMS every morning during the Official Registration
period. There may be time delays.

System to Use | Information System

Site URL https://www.as.hosei.ac.jp/kyomu/index.jsp

1. Access “Information System” (above URL) and log in.

Mﬁﬁiﬁb’(? The assigned USER ID and
HOSEI University . .
: — - Password are required to login
Foare e, to “Information System”.

Input your USER ID and Password, then

chick the logm[[3/5 -] button.

2—H— | EARETTAR
O ® D D
USERID

JATD—F | EARETTAN

I-I R Password

Sa3—H-1D {2 D-PFENE
. . 1 /If vou do not have your ID
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2. Click “Registration Application” to register the classes.

QBHMSE

1 - ~=u1 |[eo| FTHE[20 V]
% ED |EA 5

1 2 {EE ) Important [ILaciH s
2 S5 | [E#E] News OR5UT (7
3 S5 | (B News o5 T
4 2fF

[ Click "6 55" (Registration Application) ]

3. Choose the classes to attend.

O/ B 645: 2017501 F 315 1405575339 EHFEGE Bo472k / Log out

JE{& B354 / Registration Application & 35:[A 5 i / Application Status Screen (ARDO10PCTO1)

» SIF{AREIE / Application Status Screen

Webr 5182

EAZE / Register
- Web Syllabus 7’

/ Click “Add Class” E] Click “Delete Class”

SPAEIEER / Student Information

LTSS / Student D 9979999 ZFEFE / Student Name Zziim,

e, an s = e - . H 113 H ”»

LS Sttt Cuegory s FIBLE S | Amiaion Caegey ms .1 Click “Applied Classes” to make changes.
- FH spagp e | SRRER ro—

Faculty / Graduate School e Department / Major K .

You can make changes by the end of the official

{1 -EiEE S (EE) (1)
Address / Phone Number
¥ . EEEESICE RSB L FR N AT CRE F R T TS,

%Please contact the office immediately in the case of a change in address or phone number

T180-0014 REHERHFTREEELR2—-17 - 1EHT va1215

registration period.

FBIEAF 227 +1E4R / Class Option Information
EHE] EE I [ I

SRIRIR / Appl for (HIEIEIEEzAM AR R R5% / Anticipated ye/ completion &#7UH 17z #I5 BEF / Decision Date and Time? 2017201523

2016 5 / Year FH/ Spring Semester B[
B 1685597325 / January 25,2017 16:39:25)

BRHEFEAMTN— UL ES DR, £
O Eeh i s, BIETS—FFEER

EE T o / If you move the cursor over the text with the dashed line, you can real che full text.
%7, /If youmove the cursor over the "!", you can confirm the details of thell r.

[ [F4EDIAFF  Class Opecation.

| B DEHE KA / Class Registration Statuses

|7myo>1§gu / eon Classificatiof] ] #EI 0360 | Add Clase |[)# @R Delee Clazs

e
FEEEET \o) B Regisered Clases |E<g;‘§wa / Completed Classes ‘

B EAE#LE / Registersd Classes

BSt  Period | ¥/ Term A / Monday X/ Tuesday

7/ Wednesday 7K / Thursday ‘% [ Friday ‘i  Saturday ‘

B / Year Round

FHA / Spring Semester
FEAHARIE | First Half of Spring Semester
FF A / Second Half of Spring Sunestﬂ

1B, / Period

>
Check the day and period of the class which you want

FREHA / Fall Semester
FLFHART / First Half of Fall Semest
FASPERTE¥F / Second Half of Fall Semester

to register and click . Available classes will be listed.

-
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o AT 05 (B0 A3 1575508 | sBreee | [B0F79k / Log out
JE1E 5 / Registration Application B¢ 25%} B JZER B / Course Selection Screen (arDo10PCTO2) [ ENEREETD

R / Application Status Screen B 548 \4RiEH / Course Selection Screen

A NESR / Student Information

[ - ) EETE
FLEETES ( Swdent ID ‘9929999 ‘?iﬂ%% Student Name (Gimees pakuse)
D' I d R I t £ %3 / Affiliation Category H—1 ZPAERAE / Student Status EE / Nomal D52/ Group A
isplayed Results = S o . _
lment / Major JERFH Law J—2 / Sub-Field SSI7—2 / Sports Science Institute
E‘,’;%ﬁh;’ﬁ ‘Flss—uou EREHEESTHEEETR2-17 -1 a0 1215 (03-9999-0000) (03-9999-0999)

TP, EEESITE B NUL Y I AFTERFEEFT-TES

3 Please contact the office immediately ) the case of a change in address or phone number

FECLF4E / Classes

20165 / Year FHSFHA / Fall Semester LG ol CRIRTEDIRE / Selectable Course in
11s=2J @]i FTAH @]i
BE BRSEEA/ | IREa—F W —TE BRERSE/ Fias Bl |RESE Clas FHEEIEHE v FREl/ Every

F BB/ Class Title

No. Class Code Required Class Grovp | Instructor Name | Campus Credit(s) | Classification Administrative Department | S | Other Week
| "~ pa2e #I mEaam Eﬁﬁfm Eﬁa 20| ta
o (B M Grapanoees | BwRS@anne) [PERER o mrE w0l —iE
s Lo TME aoes HmEI sungdenng, FARE - TrE 20/ —H
F 5
+ U _ j s Ir;m g;‘:;"g;f;ﬂi“d BB B (RN E) g‘iﬁfm E&i’a 20| E LA

E4R [ Select
E3/Back

Please select a class which you

P EEEDR / Print | (8 At A= 2—~F2 / Main Menu|

SESERERIREES  want to register and click “Select.”

The classes which you have registered are shown on Application Status Screen.

Please click “ “ and do the same to register other classes.

Note:
- Please check the class code, instructor's name, day of week and period carefully.
- There may be some classes with the same title.

- The class title could be omitted.
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4. Click “Register” to complete the Official Registration after all desired
classes are chosen.

JBEF / Year Round
FZ2HA / Spring Semester
FH2PHARTY / First Half of Spring Semester
FEHALS / Second Half of Spring Semester

TBER / Period
THHA / Fall Semester
FAZPHARTE / First Half of Fall Semester
FAPHAIEY / Second Half of Fall Semester
RgEd- 204
Intensive / Other

[HE /No  [tHRE/Function #/Tem FIEEM ClssTile |[{BMIE Tastwctor  |$+1)1R /Campus B/ Credit(s) |SETIERAANT / Intensive Class Pelind |75 /Bmor |

\ ] \ \ | \ \ | \ |
uWeb’JsJiz I ‘ A5 / Register
FRIZE 557 B WEBBAE / Course Enrollment Notification

#71(8435) / Out Put (Japanese) #:71(3%28) / Out Put (English)

(@ MEEDR / Print | (@412 4=23—~&® / Main Menu

(c)Hitachi, Ltd, 2003, 2007 All rights reserved.

Note: It is possible to change the registered classes within the modification period. After
changing classes, do not forget to click “Register.” See “Modification of Registration” for
details.

5. Click “Out Put” to print out the “Course Enroliment Notification” and
keep it until you get grade.

4 /B0 201 01 B310 168522552080 EHFEGE) Bo472k / Log out

FE{E H154 / Registration Application {IP§5 R Eid / Result Screen (ARDO10PRS01)

¥ ERSEAS LA / Application Status Screen  * #1325 £EE / Result Screen

FESEREESE BT TLELT . / You have completed the registration.
FRMET BMELBEAEE L L. FITEREL TS, / Print out Course Enroliment Notification and confirm all information azain [ARMO000190I]

EIEE 5 BREDENS / Covpatamilmanihlaibeaion

| #72(8%38) 1 0wt Put (Japanese) | itz2@E)/ Out Put (English

| BERREENES / Back to Application Status Screen ‘

Please make sure that:
- The classes shown on the form are the ones you registered,;

- No errors have occurred.

After officially registering on the Information System, registered classes will be linked to the
LMS.

IMPORTANT!

You need to click “E855 / Register” button to complete the class registration procedure.

Printing out your “Course Enrollment Notification” is important. If there are any questions
about class registration, consult with the Office of Academic Affairs (GBP or SCOPE
office) WELL BEFORE the end of the official registration period.

Your Class Registration is completed!
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3. Modification of Registration

Students can modify class registration during the modification period in each semester.

Period 11:00 A.M. on Wednesday, October 9, 2024 ~
11:59 P.M. on Thursday, October 10, 2024
- Not available between 8:00 A.M. and 11:00 A.M. due to system
maintenance.

- Need to modify on the Information System. Modified information
on the Information System will be linked to the LMS once a week.
There may be time delays. It is recommended to register the
same classes on the LMS as well.

System to Use | Information System

Site URL https://www.as.hosei.ac.jp/kyomu/index.jsp

During the modification period, you can change your class registration in the same way of the
official registration.

Click “FEIZEP5E" (Registration Application),
NOT “BIZHUE” (Registration Cancellation).

Note: You cannot change your class registration (cancel or add classes) for any reasons
after the modification period.

< Contact for Hosei University Web Registration >
SCOPE Office, 1%t Floor, Ouchiyama Bldg., Ichigaya Campus
Email: (for SCOPE) jkankyo@hosei.ac.jp
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